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Integrations Set-up Checklist

Required

[ Log into ZB Portal (required)

[ Set the School IDs for Each School in Your District (required)
[ Set the License Start Date (required)

[ Distribute Licenses for a District Account (required)

[ Access the SFTP Credentials (required)

[ Set up the SFTP Folder

[ Set SourcedIDs for Each School in Your District (required)
J Read through OneRoster Requirements (required)

O Place Files into the SFTP Folder (required)

[ Remediate Any Errors on the Error Table (required)

Optional

O Add Individual Student Passwords (optional)

[ Generate (Bulk) Student Passwords (optional)
 Manage User Settings (optional)

1 Add Additional District Administrators (optional)
[ Assign Teacher and Class Licenses (optional)
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Interoperability Features Document

Please read through the Interoperability
Features Document, this document goes
over Zaner-Bloser’s integrations options as
well as the requirements for the
integrations.

If this document has not been received,

please reach out to the sales representative
or Zaner-Bloser’s Technical Support Team.

ZANER-BLOSER

MyZBPortal.com Interoperability Features

MyZEPortal.com is Zaner-Elosar's proprietary digital product platform, serving up time-saving teacher
and student materizls in & clean, modern web application. Flash or Java plugins are not required to use
MyZEPortal. Teachers and students who use The Superkids Reading Program, Zaner-Bloser Handwriting,
Zaner-Bloser Lz escritura, Srammar, Usage, and Mechanics, or Spelling Connections will access digital
materials via the MyZBPortal.com platform.

This Document contains infermation for:

®  Accounts and Rostering
o OneRosterid .cov
< Clever Secure Sync

#  Single Signon
o Clever Instant Login
o Google Single Sign-On
o Mi3

Accounts and Rostering

WyZEPortal.com can roster account information with two different methods:

+  OnsRoster 11 .csv
#  Claver Secure Sync

There are alternatives to using OneRoster and Clever Secure Sync, such as importing accounts and
l wia spreadsh aswell as y entering acoounts and classrooms. These
are available within MyZEPortal.com. Please see the District Administrator Rostering Guide or the
School Administrator Rostering Guide for additional information.

OneRoster

Wy ZBPortal.com can automatically sync account information from compatible School Information
Systems (5I5) using the OneRoster _csv Standard. We are OneRoster 1.1 csv compliant. For more
information, please review the OneRoster 1.1 specification and ensure that your files contzin all the
information “required” by the standard. Data syncs run daily after 5 pm Eastern.

‘Wi aocept OneRoster csv deliveries in the following way:

*  SFTP {additional configuration by district/school is required). Please reach out to Zaner-Bloser's
Custemer Experience st zbtechsupport@zaner-blosernet to get started with setup.




Getting Access

A customer places an order with
Zaner-Bloser. If the order contains
a digital product, the customer
will choose someone to be the
District or School Aadministrator
of their account.

The District or School
Administrator is responsible for
managing user accounts and
licenses.

After the order is processed, an
activation email and available
licenses email are sent to the

person chosen to be the District

or School Administrator.

The District or School
Administrator will click on the
activation link in the email to

finish setting up their account.

ZANER-BLOSER

Once the District or School
Administrator account has
been set up, they will then
navigate to myzbportal.com to
log in.



http://www.myzbportal.com/

Logging In

Once the account has been set up, users

can log in here with their credentials.

Forgot your password? No worries! Click
the Forgot Your Password sword.

If students need to log in, click the ’'m a
Student link to switch to the student
portal.

If parents or guardians need to log in,
click the I'm a Parent link to switch to
the parent portal.

These links show Zaner-Bloser’s Single
Sign-On Solutions.

These links have important
information about privacy, legal, and
system requirements.

Privacy  Legal  System Requirements  Jechnical Support

my7EPORTAL
@0 ®@
Welcome!
Teachers and administrators
o:
9 Forgot your password?
e G

©Zaner-Bloser, Inc. All Rights Reserved.
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Navigating the Administrator Dashboard

Once set, this is where the School ID
is managed.

Once set, this is the information for
the license access period.

Watch the Tutorial Video or view
the District Administrator User
Guide for a quick overview of the
dashboard.

The Getting Started Checklist leads
Administrators through the initial
setup steps.

This is a list of the Programs that the
district has purchased.

25 Manage - Help

Welcome Back!
Welcome to the 2025-2026 school year. —

o .
Welcome, Zaner Bloser District!

You have activated licenses for the 2024-2025 school year. We hope you have a wonderful year!
Manage School IDs: Edit school IDs

License Access Period: 4/8/2025 @ 8:00pm - 4/8/2026 @ 8:00pm 9
Your Customer Number is: 9999965555

Getting Started Checklist

Complete the tasks in the checklist to ensure that accounts and license assignments are rea«

V/ Set license start date

(O Create classes )

dy before the start of the school year.

+/ Set unique school IDs for every school in your district

: ate admin, teacher, and student users

(o Distribute Licenses to each school )

Watch the District Admin

View the District
Admin User Guide

Walkthrough Video

My Products e

R N—
A=

Zaner-Bloser (56,
Grammar

-......» Usage,and
Mechanics

Zaner-Bloser

X Hdndwr.hn

Zaner-Bloser

Tlu <3 Taner-Sloser
Stiperkids E0 La escritura

CONNECTIONS

Privacy  Legal  System Requirements  Technical Support

admin@myzbportal.com ~

\CKRSTY4 P

QP Number Sense

© Zaner-Bloser, Inc. All Rights Reserved.
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Navigating the Administrator Dashboard (Continued)

Select Manage to open a menu with
links to the manage accounts and
licenses pages.

Click the Announcement Banner to
read any announcements to
Administrators.

The Help tab leads to the Tech Support
Page with tutorial videos, how-to
guides, and tech support contact
information.

This is Account tab. Administrators
can manage their personal account
and log out here.

25 Manage F Help H

Welcome Back!
0 Welcome to the 2025-2026 school year. —

Stiperkids

ding Program

Privacy  Legal  System Requirements

Welcome, Zaner Bloser District!

| admin@myzbportal.com ~

You have activated licenses for the 2024-2025 school year. We hope you have a wonderful year!

Manage School IDs: Edit school IDs
License Access Period: 4/8/2025 @ 8:00pm - 4/8/2026 @ 8:00pm
Your Customer Number is: 9999965555

Getting Started Checklist

Complete the tasks in the checklist to ensure that accounts and license assignments are ready before the start of the school year.

+/ Set unique school IDs for every school in your district J v Set license start date

 Create admin, teacher, and student users

(O Create classes) (© Distribute Licenses to each schocD

mZEPORTAL m7BPORTAL

Watch the District Admin
Walkthrough Video

View the District
Admin User Guide

My Products

o Vi
PSRN = Zoner-Bloser |\ V' ——— | Zaner-| Bloser

loser 0 Z
AN (Handwriting]  La escritura

Word Study Approach

Technical Support

L7 Usage,and
Mechanics

© Zaner-Bloser, Inc. All Rights Reserved.

v
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Required Set-Up Steps for
My ZB Portal

S




Setting the School Identifier - Required

Before creating any accounts, a unique school ID must be
set for each school in the district. Upon first login,
administrators will be prompted to set these school IDs.

Administrators can also click Set Unique School IDs for
Every School in Your District from the Quick Start list

Enter school IDs in the text boxes.

Keep in mind:
* This school ID should be unique, but easy to remember,
as students will need it to log in.*

* The School ID should only contain alphabetic characters
or numbers and must be less than 16 characters in
length.

Once the school IDs for each school have been set, click
Confirm.

. . ZANER-BLOSER
*If a student-facing product is purchased.

SET SCHOOL IDS

Your License School IDs need to be set. Please
go to the Set School IDs pag: hit cancel to
dismiss this notification. “

CANCEL GO TO SET SCHOOL IDS PAGE —

[[IERoRY
25 Manage ~ Help

<~ BACK TO OVERVIEW

Set School IDs

= You are required to choose a school ID before you can manage classes and accounts within a school.
« Students will use their school ID in combination with their username/password to log in.

Input school IDs and then select "SAVE" to proceed.

« Each school ID must be unique within the Zaner-Bloser system.

» Each school must have its own unique ID.

« If another institution has claimed the school ID you chose, you will be prompted to choose another one.

» School IDs must contain only lowercase alphabetic characters or numbers, and it must be between 4 and 30 characters.

School IDs e

admin@myzbportal.com -

Bloser Elementary School [

)

Zaner Elementary School L

J

Privacy  Legal  System Requirements  Technical Support

o SAVE

© Zaner-Bloser, Inc. All Rights Reserved.
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Tips for Setting the School Identifier- Required

This is also a great time to make
sure that all of the schools that you
want included in the integration are
listed on this page.

If there are any missing schools in
your district, please contact Zaner-
Bloser Technical Support to have
the missing school added to your
district.

ZANER-BLOSER

SET SCHOOL IDS

Your License School IDs need to be set. Please
go to the Set School IDs pag hit cancel to
dismiss this notification. b

CANCEL GO TO SET SCHOOL IDS PAGE —

25 Manage ~ Help

<~ BACK TO OVERVIEW

Set School IDs

= You are required to choose a school ID before you can manage classes and accounts within a school.

« Students will use their school ID in combination with their username/password to log in.

Input school IDs and then select "SAVE" to proceed.

« Each school ID must be unique within the Zaner-Bloser system.

» Each school must have its own unique ID.

« If another institution has claimed the school ID you chose, you will be prompted to choose another one.

» School IDs must contain only lowercase alphabetic characters or numbers, and it must be between 4 and 30 characters.

School IDs e

admin@myzbportal.com -

Bloser Elementary School [

)

Zaner Elementary School [

J

Privacy  Legal  System Requirements  Technical Support

o SAVE

© Zaner-Bloser, Inc. All Rights Reserved.
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https://www.zaner-bloser.com/contact/tech-support
https://www.zaner-bloser.com/contact/tech-support

Setting the School Year Start Date - Required

Once the school IDs have been set, another pop-
up window will appear, prompting the Digital
Administrator to set the License Start Date

All licenses purchased this school year will

activate automatically on the chosen date. REQUIRED - SET LICENSE START/END DATE ®
They will expire one year after the activation et e et

d t actually begin using the products.
ate.

Only one school year can be active at a time.
Once set, the license start/end dates cannot be changed until they expire.
Expirations can be manually triggered using the Expire Licenses button.

A

If the pop-up window was closed before
setting the license start date, click on Set
Your License Start Date in the Quick Start
List.

Use the calendar button to choose the

school year Start Date. o s e e -
y e

Use the calendar button to choose the
school year End Date.

e Then click Set License Dates.

ZANER-BLOSER 13



Tips for Setting the School Year Start Date

Once set, the start date cannot be changed
until the next school year.

Please keep in mind that the school year
start date be different than the actual
school start date, as teachers may want to
get in ahead of time to set up classes and
preview materials.

ZANER-BLOSER

REQUIRED - SET LICENSE START/END DATE [E]
Choose your school year and when your licenses will start/end

When setting the license start and end dates, please choose dates that are aligned to when your teachers will
actually begin using the products.

Only one school year can be active at a time.
Once set, the license start/end dates cannot be changed until they expire.
Expirations can be manually triggered using the Expire Licenses button.

a
LICENSES SY 2024-2025 v

Ne vvvvv N@HV

.
E SET LICENSE DATES

14



Distributing Licenses to Schools - Required

If the district purchased licenses at the district
level, click the Distribute licenses to each school
button on the Getting Started Checklist.

On the Distribute Licenses page, choose a school
from the dropdown menu.

In the box next to each license, indicate how many
licenses to distribute to this school.

Click Confirm.

Repeat this process to distribute the licenses to any
additional schools.

Note that Teacher Licenses are for teachers (TEs,
printable resources), and Class Licenses are for
students (games, activities, etc.).

ZE Manage -  Help

Privacy  Lesal  System Requiremen|

ZANER-BLOSER

Welcome, Zaner Bloser District!

ated licenses for the 2024-2025 school year. We hope you have a wonderful year!

Manage School IDs: Edit school IDs
License Access Period: 4/8/2025 @ 8:00pm - 4/8/2026 @ 8:00pm
Your Customer Number is: 9999965555

Getting Started Checklist

- BACK TO OVERVIEW

Distribute Licenses

Select a schaol and edit license stribute o revoke licenses

—

Priasc Lam__gmen ety Tretoio suesst




Accessing and Navigating
the Integrations Dashboard

S




Integrating with My ZB Portal

We offer the following
Rostering and Single Sign-On
Integrations

Automated Rostering
* OneRoster 1.1 csv (via SFTP)

Single Sign-On

Single Sign-On (SSO)

* Clever Instant Login
e LTI1.3

 Google

To get started, contact Zaner-
Bloser Technical Support

ZANER-BLOSER


https://www.zaner-bloser.com/contact/tech-support
https://www.zaner-bloser.com/contact/tech-support

Accessing the Dashboard

After the rostering integration has been set up,
the Integrations Dashboard link becomes in the
Manage Menu.

Click on Manage.

Select Integrations Dashboard from the
Manage Menu.

All administrators can access the dashboard
once the rostering integration has been enabled

Z& Manage -~ 1 Help w demoadmin@myzbportal.com ~

Overview

Manage users

1e, Demo District Zaner-Bloser!

ted licenses for the 2025-2026 school year. We hope you have a wonderful year!

Manage classes

Manage district administrators.
Distribute licenses col IDs: Edit school IDs

1ss Period: 6/26/2025 @ 8:00pm - 6/26/2026 @ 8:00pm

ier Number is: 9999986000

&
Getting Started Checklist

Complete the tasks in the checklist to ensure that accounts and license assignments are ready before the start of the school year.

+ Set unique school IDs for every school in your district + Set license start date
+/ Create admin, teacher, and student users ~ Distribute Licenses to each school

Assign and revoke licenses

Class and user statistics

Integrations Dashboar

~ZEPORTAL mZBEPORTAL
Dashbosrd Walki Dasnbosrd Walkth
ashbosrd wananrougn senbosrg Walkintousn

Watch the District Admin
Walkthrough Video

View the District
Admin User Guide

AMir Dradiirtc

ZANER-BLOSER
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Navigating the Dashboard

In the Quick Links box, the Digital Administrator can
set the sourcedIDs for each school. These IDs can be
entered manually or imported using a .csv file.

To enable secure file transfers, Tech Support can assist
with setting up an SFTP folder, or Digital Administrators
can click the SFTP Credentials link to configure it
themselves.

For Additional Assistance, Digital Administrators can
click on the Dashboard Walkthrough Video or Guide

In the Status section, Digital Administrators can
monitor the last time the files were processed and the
status. (In Process, Completed, Completed with Errors,
Failed)

The Records Processed section displays how many
records were processed.

ERRORS (N/A)

Privacy  leasl  System Requitements Tachnieal Support

ZANER-BLOSER
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Navigating the Dashboard (continued)

Once the OneRoster files have finished processing,
the error table will populate. Additional detailsare |
available in the table on page 36. S e

Suspend OneRoster Sync @

Digital Administrators can search for specific errors
using the search box.

ERRORS (N/A) e

The Error Table can also be filtered and exported as
needed.

To request that the integration be turned off, select

w0 demoadmin@myzbportal.com *

¥

the Request to Turn Off the Integration button. i e e

ZANER-BLOSER
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SFTP Folder




Setting up the SFTP Folder

Once your integration has been set up, go to the
Integrations Dashboard to generate the SFTP
Credentials.

Click on the SFTP Credentials Link.

In the pop-up box, click on the Generate New SFTP
Password.

Next Click On Confirm.

The system will provide the following credentials:

* The server

e The port

* The SFTP username
 The SFTP password.

Please input these credentials into your chosen
SFTP client (or SIS, if your SIS has an embedded

SFTP client). ZANER-BLOSER 22
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Setting School Sourced ID (required)

The next step is to click on Set Sourced IDs to
assign a unique Sourced ID to each school in the
district. These Sourced IDs serve as identifiers for
each school and should match the corresponding
IDs in the users.csv file.

This table displays all the schools in the district. If a
school is missing from the listing, please contact
Zaner-Bloser Technical Support.

To upload the school IDs, use the preformatted
sourced IDs template.

Or sourcedIDs can be added manually. Click on the
pencil icon and edit box will appear.

The digital administrator can also search for a
school within the district.

ZANER-BLOSER

Privacy

Zﬁ Manage ~

Help = demoadmin@myzbportal.com ~

< BACK TO INTEGRATIONS DASHBOARD
SET SOURCED IDS
Enter sourced IDs for your institution. If you do not see all your schools, please contact Technical Support (zbtechsupport@zaner-bloser.net).

e ] [5550)@

FILE
Download the sourced 1Ds template

Only show schools with sourcedIDs

SCHOOLID % INSTITUTION %

SOURCEDID #

perschoof Superkids Demo School e ra

0000 teaschool TEA School ra

zbdemo Demo School &

0 zbtxdemo TX Demo School ra
1]

Legal System Requirements Technical Support ® Zaner-Bloser, Inc. All Rights Reserved.

24
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Requirements for the
OneRoster Files

S



Tips for Data in the Files

Once the Source IDs have been set, it is now time to place the first set of files.*
Here are some tips for what kind of data to include in the files:

* Only send classes and users that are using Zaner-Bloser programs. We typically
will not need Art, Science, PE, or Mathematics classes

* Only send over the grade levels that are using Zaner-Bloser programs. Typically,
the grade levels we support are Grades K-6.

* Double check that the grade level codes match the Common Education Data
Standards codes.

*We are only able to accept .csv deliveries to via the SFTP folder and we are
unable to accept .csvs that do not adhere to either the OneRoster format.

ZANER-BLOSER 26


https://ceds.ed.gov/CEDSElementDetails.aspx?TermId=7100
https://ceds.ed.gov/CEDSElementDetails.aspx?TermId=7100

Requirements for OneRoster Files

When providing OneRoster csvs for daily sync, please ensure the following:

e All csvs must be bundled into a zip file named “oneroster.zip” and placed
directly onto the SFTP. Please do not create subfolders for the zip file on the
SFTP.

* Any new zip files must completely replace existing zip files on the SFTP. If
two or more zip files exist, there will be a conflict. Please ensure that only

one zip file exists on the SFTP at a time.

e Teacher users who are new to ZB Portal will automatically receive setup
emails after the initial sync.

*We are only able to accept .csv deliveries to via the SFTP folder and we are
unable to accept .csvs that do not adhere to either the OneRoster format.

ZANER-BLOSER
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Required OneRoster Files

Required OneRoster files:

manafest.csv
orgs.csv
users.csv
classes.csv
enrollments.csv

ZANER-BLOSER
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Requirements for OneRoster manifest.csv

Header Name

Column Required To Be Filled Out

Header Required But Column
Not Required To Be Filled Out

property/name

X

value

X

A B C D
propertyName value
manifest.version
oneroster.version 1.1
file.academicSessions  absent
file_categories absent
file.classes bulk
file.classResources absent
file.courses absent

Exa m p le m a n ife St CSV file.courseResources absent
M file.demographics absent
file.enrollments bulk
filelineltems absent
file.orgs bulk
file.resources absent
file.results absent
file_users bulk
source.systemMame ClassLink OneRoster
source.systemCode ClassLink

ZANER-BLOSER
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Requirements for OneRoster orgs.csv

Header Name

Column Required To Be Filled Out

Header Required But Column
Not Required To Be Filled Out

sourcedid X
status X
dateLastModified X
name X
type X
identifier X
parentSourcedID X

_ A B C D E F G H

sourcedld status  datelastModified name  Type identifier parentSourcedld

Example orgs.csv

5000
5001
5002

Test 88 Di: District
New Scho(School
New Scho(School

5000
5000

ZANER-BLOSER
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Requirements for OneRoster users.csv

Header Name

Column Required To Be Filled Out

Header Required But Column
Not Required To Be Filled Out

sourcedID

X

status

dateLastModified

enabledUser

orgSourcedlds

role

username

X | X[ XX

userlds

givenName

>

familyName

middleName

Continued on next page

ZANER-BLOSER
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Requirements for OneRoster users.csv
Continued

Header Name

Column Required To Be Filled Out

Header Required But Column
Not Required To Be Filled Out

identifier X
email X
sms X
phone X
agentSourcedID X
grades X
password X
A B C D E B G H | J K L M N (@] P Q
Example sourcedld status datelastV enabledU:orgSource role username givenNam familyNan middleNatidentifier email sms phone agentSour grades password
bhill@870 Active TRUE 5001 Teacher 54182ezraSarai GreenholtTerrence bhill@870 1-080-640 302.827.4825 x8867
USErS.CSV |jrand@87 Active TRUE 5002 Teacher 6147alek Eugenia Dickinson Jarred jrand @871(561)632-€368.117.5697 x57921
StudentOr Active TRUE 5001 Student studentl Viviane Boyer Elmira studentl@€ 1-821-671 780.227.7867 1
bh22ill@8 Active TRUE 5000 Administri54182ezra monte miller Terrence bh22ill@8 1-080-640 302.827.4825 x8867

ZANER-BLOSER
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Requirements for OneRoster enrollments.csv

Header Name Column Required To Be Filled Out Header Required But Column
Not Required To Be Filled Out
sourcedID X
status X
dateLastModified X
classSourcedI|D X
schoolSourcedID X
userSourcedID X
role X
primary X
beginDate X
endDate X
A B C D E F G H | J K
Example sourcedld status datelastModified classSourcedld schoolSourcedld userSourcedld role primary beginDate endDate
jrand@ 504 Active SCH504 5002 jrand@8700.0org Teacher
enrollments.csv StudentOne 501 Active SCH501 5001 StudentOneS000 Student

ZANER-BLOSER 33




Requirements for OneRoster classes.csv
Header Name Column Required To Be Filled Out Header Required But Column
Not Required To Be Filled Out
sourcedID X
status X
dateLastModified X
title X
grades X
courseSourcedID X
classCode X
classType X
location X
schoolSourcedID X
termSourcedlds X
A B C D E F G H | J K
Example sourcedld status datelastModified classSourcedld schoolSourcedld userSourcedld role primary beginDate endDate
jrand@ 504 Active SCH504 5002 jrand@8700.0org Teacher
enrollments.csv StudentOne 501 Active SCH501 5001 StudentOneS000 Student

ZANER-BLOSER 34



Requirements for OneRoster classes.csv

Continued

Header Name

Column Required To Be Filled Out

Header Required But Column
Not Required To Be Filled Out

subjects X
subjectCodes X
period X

Example classes.csv

A B C D
sourcedld status datelastModified title
ISCH501  Active Kindergarten 501
ISCH502  Active Gradel502
ISCH503  Active Grade2503
ISCH504  Active Grade3504
ISCH505  Active Graded4505
ISCH506  Active Grade5506
ISCH507  Active Grade6507
ISCH508  Active Grade7508
ISCH509  Active Grade8509
SCH511  Active Gradel0511
ISCH512  Active Gradel1512
ISCH513  Active Gradel2513
SCH514  Active Gradel3514
ISCH515  Active Gradel4515
ISCH516  Active Gradel5516
ISCH517 Active Gradel6517
ISCH518  Active Gradel7518

E F G H | J K L M N |
grades courseSourcedld classCode classType location schoolSourcedld termSourcedlds subjects subjectCodes periods
gradel 5001 5001
gradel 5001 5001
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002
grade2 5002 5002 |
grade2 5002 5002
grade2 5002 5002

ZANER-BLOSER
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OneRoster Status

Once the files have been placed into the SFTP folder, Zaner-Bloser’s OneRoster
processor will scan the SFTP folders over night to locate any recent files that have been
placed.

The OneRoster processor will run any files that are in the folder and make updates to
users and classes.

The last time the files were processed, and the status of the sync will show in the Status
Section. (In Process, Completed, Completed with Errors, Failed)

How big the changes are will determine how long it takes to processor to run, so small

amounts of data will only take a few moments to run, and big amounts of data could
run for a few hours.

ZANER-BLOSER
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Navigating the Error Table

Once the OneRoster Processor has completed
processing the files, the Error Table will populate
with errors. If no errors were generated, it will be
empty.

This is the Error ID, it is the number code of the
error. This is a ZB-provided code and does not have
relevance outside of ZB Portal.

The severity of the error will show how sever the
error was.

* Critical - failed the entire process
* Data Error - didn’t fail the entire process but
caused some data to not be processed

Impacted sheet will guide you to the specific sheet
where the error is

(continued on next page)

7B Manage - Help

@ demoadmin@myzbportal.com ~
QUICKLINKS

Suspend OneRoster Sync @

25) 7
Mvznrlcl ? °

of]

ROSTERING STATUS

STATUS: @ Process initiated on 7/1/2025 @ 8:00pm
© Completed with errors on 7/1/2025 @ 812pm

RECORDS PROCESSED: 3090/ 6711

ERRQRS (3621)

© REQUEST TO TURN OFF INTEGRATIONS

Privacy  Legal  System Requirements  Technical Support

ZANER-BLOSER 38




Navigating the Error Table (Continued)

The impacted row will narrow down the row that is
impacted.

If applicable, the impacted name will show you
what is impacted by the error.

Sourced ID is this user/class/institution’s
associated sourced ID.

Error description is a friendly description of the
error.

Remediation is an explanation of how to resolve
the error.

7B Manage - Help @ demcadmin@myzbportal.com ~

QUICKLINKS
Set sourced IDs s 1
SFTP Credentials 5
g8 4
Suspend OneRoster Sync @ Myan&cl * < % 1

ROSTERING STATUS

ATUS: @ Prc
@ Co
RECORDS PR

ERRORS (3621) - ln B Y
aimacren’ o mpacrenl 0 mmkares
y o M s s s e 4

privacy  Legal  System Requirements  Technical Support
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Correcting Errors — When to Reach out for Help

When errors show up on the Dashboard, users will need to fix them by checking the details in the error table. Each error
comes with a helpful Remediation tip to guide them through what to do. Once the issues are addressed, users should
upload the corrected files, let them process, and then check the error table again.

Since the exact steps to fix errors can vary depending on the SIS being used, additional support isn’t available. For help
with specific errors, users should reach out to their SIS provider directly.

When to Contact Zaner-Bloser’s Tech Support
If you are encountering any of the following issues, please reach out to Zaner-Bloser’s Tech Support for assistance

* You receive an error message to contact Zaner-Bloser’s Tech Support
* Students are not rostered, and no errors exist for these students in the table.
* No one is being rostered, and no critical errors exist in the table.
* Classrooms or teachers are incorrect, and no errors exist for these in the table.
* Files are placed, but:
 The process has not run
* No critical errors exist in the table
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Finding Help

Click the Help Link or the
Technical Support for help
with My ZB Portal.

This page contains links to user
guides, tutorial videos, FAQs,
and contact information.

For additional assistance,
contact Zaner-Bloser Technical

Support.

Z& Manage - Help

Welcome, Zaner Bloser District!

You have activated licenses for the 2024-2025 school year. We hope you have a wonderful year!
Manage School IDs: Edit school IDs

License Access Period: 4/8/2025 @ 8:00pm - 4/8/2026 @ 8:00pm

Your C ber is:

Getting Started Checklist

Complete the tasks in the checklist to ensure that accounts and license assignments are ready before the start of the school year.

+ Set unique school IDs for every school in your district + Set license start date
e /it e s nei sl

ZERORTAL ~ZEPORTAL

Watch the District Admin View the District
Video Admin User Guide

admin@myzbportal.com ~

My Prodiicts 7B Zaner-Bloser

FIND YOUR SALES REP PORTAL LOGIN CONTACT US

SHOP NOW

e SearchQ
SPELLING Solutions Resources Professional Learning & Development Events About Zaner-Bloser
CONNECTIONS

=
= | Tech Support
The £
Stiperkid -
Reading Progr !
o] Veddd
We can help. -
Contact Us General Information Tech Support Find Your Sales Representative

Portal

Technical Support for Zaner-
Bloser Online Products in the

You can find MyZBPortal.com tutorials, quick start
guides, rostering resources, and frequently asked
questions below. For specific questions, Zaner-Bloser

technical support representatives are available 8:00
AM.-6:00 P.M. ET, Monday-Friday to assist you

Use the automated form to help us expedite your

— »
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https://www.zaner-bloser.com/contact/tech-support
https://www.zaner-bloser.com/contact/tech-support

Optional Digital
Administrator Activities

S



Optional Activities for Digital Administrators

As a digital administrator, there are optional activities that can be
done, such as generate passwords for students, create additional

district administrator accounts, manage user settings, and assign
licenses.

The next few pages will go over these activities.

ZANER-BLOSER

43



Navigating the User Management Page

o Digital Administrators will use the School
Dropdown menu to toggle between schools

within the district.

% demoadmin@myzbportal.com ~

€~ BACK TO OVERVIEW

User Management

The Role tabs will show the users by role for the bemosarea -/ ()
school selected from the School Dropdown menu. & Ea
Clicking on the Mask icon allows the e = =

Digital Administrator to Masquerade
as a teacher

The Pencil icon allows the Digital
Administrator to Edit a user’s
information.

Clicking on the Envelope icon will
resend the users getting started email
to them.
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Tips for User Accounts

Once added to my ZB Portal,
activation emails will be sent out
to the Teachers, Parents, and
District and School Administrators.
They will contain a link that will
allow the teachers to set up their
account.

The teacher will need to give the
student their username, password,
and school ID to be able to log in,
unless a Single Sign-On Integration
has been set up. Teachers can also
print out a QR Code for students to
use to log in from their Classes

page.

ZE Manage - Help
< BACK TO OVERVIEW

User Management

| Bloser Elementary School v |

TEACHERS ADMINS STUDENTS PARENTS

Daisy Blossom

EMAIL S

daisybloss

om@myzbportal.com

=]

aaaaaa

ADD USERS

admin@myzbportal.com

IMPORT EXPORT =

v S E®

[é’g} DISTRICTWIDE USER SFI'I'INGS]
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Generating Student Passwords (bulk option)

From the Manage Users Page,
passwords can be generated for

students. - e @
== = = N = W
Choose a school from the dropdown - S - oo

menu. e . - be

ORSTRIGTWIOE USER SETTINGS

Next click on the Students tab.

Eiocy e SesamBrasnecss  Tachcal e © Zarr s . s e,

Click on the Key icon.

A warning pop up box will appear asking
for confirmation to generate new
passwords. Click Confirm.

A link to download the passwords will
appear.

Please note: clicking this button will
create new passwords for all the students
in the school. These passwords will
replace any passwords currently in use.
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Managing User Settings

There are several configurable
user settings that can control the
functionality available to users in
My ZB Portal.

G Click the Districtwide User
Settings button.

a A box will pop with choices for
various user settings. Click the

box next to the selection.

e Once finished, click Update.

admin@myzbportal.com ~

User Management

Bloser Elementary School v |

TEACHERS ADMINS STUDENTS PARENTS (searer

Daisy Blossom daisyblossom@myzbportal.com [ Nia active w S e

o 1 DISTRICTWIDE USER SETTINGS

© DISTRICTWIDE USER SETTINGS

Brivacy  Leoal  System Reguirements  Technical Support [ Allow teachers to reset passwords.

change. passwords.

o to their cli District or school i respon
for assigning licenses to teachers and classrooms.

" message.
are grayed out.

ion, but the +/- buttons

1 Allow teachers to create classrooms and student accounts

d their own
students.

Allow teachers to create parent users
Restricts the ability for teachers to create parent users for their classrooms.
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Creating Additional District Administrator Accounts

There can be up to 20 District
Digital Administrators for the
district.

To create additional District
Digital Administrators, click on
the Manage tab at the top of the
screen.

From the dropdown menu,
select Manage District
Administrators.

Then click the +New District
Admin button.

Fill in the required information.

Click +Add Another to add
additional Administrators.

Once all the district administrators
have been added, click on Save.

Manage District Admins

Privacy  Legal  Sysiem Reguirements  Technical Suppart

S,
a Grammar,
. Usagie,snd

Sliperkids  Siperkids CK5TAg,

i Blens, . Ak gt

admin@myzbportal.com

Add District Admin
irst Name * o Last Name *

Email *

L Ee + ADD ANOTHER (5]

Privacy  Legal  System Recuirements  Teshnical Suppart

P o et e o et
7B Manage - Help admin@myzbportal.com + 7B Manage = Help admin@myzbportal.com
+— BACK TO OVERVIEW 4~ BACK TO MANAGE DISTRICT ADMINS
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Navigating the Licenses Page

The in-use column shows the number of licenses

used versus the number of licenses purchased. DR AR AR
The licenses column will show the name of the e
. Assign and Revoke Licenses
license purchased. , f @
- . ‘BLOSERELEMENTARVSCHOOL e ‘ALLLICENSES e REVOKE ALL
* Teacher licenses are assigned to teacher J
users and are used to grant access to digital © © o °

0/4 Spelling Connections @ 2022, Grade 1 Class License 4/8/2025 4/8/2026

teaching resources and printable materials.

* Class licenses are assigned to classes and are .
used to grant students within those classes :
access to online games, videos, and tests.

0/4 Spelling Connections @ 2022, CGrade 1 Teacher License 4/8/2025 4/8/2026

e The Activation date is based on the license start
date that was selected by a Digital Administrator.

Privacy Legal System Requirements Technical Support

® Zaner-Bloser, Inc. All Rights Reserved.

The Expiration date reflects the license
expiration based on the license start date.

The Revoke All button will allows for mass-

revoking of all currently-assigned licenses.
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Assigning Licenses by License Type

7B manage - Help sdmin@myzbportatcom *

Teachers can select their own licenses when they log
on to My ZB Portal for the first time, but Digital
Administrator can also assign licenses.

From the Getting Started Checklist, click Assign
licenses.

Assign and Revoke Licenses

The
SUlf o @

Bivicy ol SatemSwiemens Tl

On the Assign and Revoke Licenses page, choose a L — = =
school from the dropdown menu. —

Click the checkbox next to the name of the license to
be assigned. The licenses that show in this list are .
licenses purchased by the school or district this year. N —

Click Next. o omm

Click on the box in the Assign column beside the
teacher(s) or classroom(s) to which the license
should be assigned.

R T ———r— [T —

Click Confirm. 7ANER-BLOSER 50



Assigning Licenses by User

Multiple licenses can be assigned to a T SRR il
single user at once on the Manager e

Getting Started Checklist

Users Page.

Click on the Manage tab at the top of
the screen.

From the dropdown menu, select e T T
Manage Users Stiperkids , Stiperkids ©C%*T4p, [T

Choose a school from the dropdown
menu.

Click the Teacher Tab.

EDIT TEACHER LICENSES

Click on the number in the Licenses [ oo = >
column.

A pop-up will appear with a list of
available licenses. Choose the license(s)
to assign to the user.

a Click Save. ZANER-BLOSER 51




	Slide 1: District Administrator  Integrations Dashboard Quick Start Guide 
	Slide 2: Table of Contents
	Slide 3: Integrations Set-up Checklist
	Slide 4: Getting Started
	Slide 5: Interoperability Features Document
	Slide 6: Getting Access
	Slide 7: Logging In
	Slide 8: Navigating the Administrator Dashboard
	Slide 9: Navigating the Administrator Dashboard (Continued)
	Slide 10: Required Set-Up Steps for My ZB Portal
	Slide 11: Setting the School Identifier - Required
	Slide 12: Tips for Setting the School Identifier- Required
	Slide 13: Setting the School Year Start Date - Required
	Slide 14: Tips for Setting the School Year Start Date
	Slide 15: Distributing Licenses to Schools - Required
	Slide 16: Accessing and Navigating the Integrations Dashboard
	Slide 17: Integrating with My ZB Portal
	Slide 18: Accessing the Dashboard
	Slide 19: Navigating the Dashboard
	Slide 20: Navigating the Dashboard (continued)
	Slide 21: SFTP Folder
	Slide 22: Setting up the SFTP Folder
	Slide 23: Setting the Sourced IDs
	Slide 24: Setting School Sourced ID (required)
	Slide 25: Requirements for the OneRoster Files
	Slide 26: Tips for Data in the Files
	Slide 27: Requirements for OneRoster Files
	Slide 28: Required OneRoster Files
	Slide 29: Requirements for OneRoster Manifest.csv
	Slide 30: Requirements for OneRoster orgs.csv
	Slide 31: Requirements for OneRoster users.csv
	Slide 32: Requirements for OneRoster users.csv (continued)
	Slide 33: Requirements for OneRoster enrollments.csv
	Slide 34: Requirements for OneRoster classes.csv
	Slide 35: Requirements for OneRoster classes.csv Continued
	Slide 36: Error Table
	Slide 37: OneRoster Status
	Slide 38: Navigating the Error Table
	Slide 39: Navigating the Error Table (Continued)
	Slide 40: Correcting Errors – When to Reach out for Help
	Slide 41: Finding Help
	Slide 42: Optional Digital Administrator Activities
	Slide 43: Optional Activities for Digital Administrators
	Slide 44: Navigating the User Management Page
	Slide 45: Tips for User Accounts
	Slide 46: Generating Student Passwords (bulk option)
	Slide 47: Managing User Settings
	Slide 48: Creating Additional District Administrator Accounts 
	Slide 49: Navigating the Licenses Page
	Slide 50: Assigning Licenses by License Type
	Slide 51: Assigning Licenses by User

